
I’m a Sponsored Student – How do I order my books? 

 

 The steps for Students who are sponsored are different when ordering online: 

1. Go to www.GeorgianStores.com  
2. Select the “textbooks & Course materials” drop down menu  
3. Select “textbooks & Course materials” again at the top of the list 

 

4. Select your campus. 

 

http://www.georgianstores.com/


 

 
5. This will bring you to the Booklist search. Enter either the CRN number OR your student number. 

 
a. CRN (Course Registration Number). This will give you the information about 1 class at a 

time. 
b. Your Student Number. This will provide a full list of all materials need for all your classes at 

once! 
6. Once you have entered either the CRN or student number click the search button below. 

7. Your booklist will appear on the “Textbook Express’ page. This will give you a quick view of your 
booklist. 

8. Verify the book(s), check your quantities, and select new or used (if available). You would then 
select 'Add selected books to books to cart'. 

 



9. In the next screen, verify if you want new or used items and make sure the quantity is set to 1 so 
you can click the “PURCHASE” button. 

 

NOTE: UNIFORMS if you require a different size then what is listed for your uniform  you will have 
to click the “textbooks and requisition tab” again and go down the list to select “uniforms”. A new 
page will appear, and you will select your program. All uniform pieces for your course will be 
attached to that catalog. 
 
NOTE: NAME TAGS, 
 it will not prompt you to input the name on the name tag until you are checking out. (see step 15). 

 
 
 
 
 
 
 
 
 
 



NOTE:  DIGITAL CODES AND ACCESS CODES.  

Email into our store the digital code you require so we can prepare it for you separately. 

Email: GeorgianStores@GeorgianCollege.ca 

Using the photo above for an example, you would email us stating you need the MATS2000 digital code. 

Please include your student number in your email. 

 

10. Once you have verified all items and 
quantities, select ‘Checkout’ at the 
bottom of the page to go to the next 
screen.  

mailto:GeorgianStores@GeorgianCollege.ca


 
11. If you have never placed an order with us Select ‘Create an account’. 
12. Fill out the required fields in Billing and Shipping.  Then Select ‘Create my Account’ again at the 

bottom of the screen once completed. 
13. The “Create Account” screen below will appear. You would select the “Continue” link. 
14. Once reviewed, click “Continue to shipping info”. 
15. this next screen is were it will prompt for you to enter the first tname on a name tag if you require 

one. 

16. Next it will prompt you to slect your Shipping Method (where/how you would like your textbooks 
picked up.) 

 



 

 

17. Next in the “Payment Info” field, you would select from the drop-down menu, ‘A/R Charge’. This 
will then prompt you to enter your ‘Student ID Number’. You would then select 'Apply to my order’.  

 



18. Then click  'Review your order'.  

 

 

 

 

 

 

 

 

 

19. You would then go to the next screen to review your order one last time.  Once you confirm 
everything is correct and no changes need to be made select “Place your order” and you are done! 
 

You will receive an order confirmation via email shortly after to confirm everything went through O.K. 

IMPORTANT: YOUR ORDER WILL BE PROCESSED AND SHIPPED AFTER WE HAVE VERIFIED THERE IS A 
CURRENT SPONSOR LETTER ON FILE FROM THE SPONSOR DIRECTLY.  

Once we confirm everything is in order we will process and send out the order as specified in the shipping 
methods. IF there is an issue with the sponsorship, a staff member of the store will get in contact with 
you via email. 


